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Requests for Audio Recordings and Transcripts of 
Court Proceedings 

The Minnesota Bankruptcy Court has established a process to request and produce transcripts in 
accordance with the procedures outlined on the Court’s website under Request for Transcripts and 
Transcript Policies. These procedures are supported by CM/ECF events, which must be used by parties 
requesting transcripts and by transcribers fulfill ing those requests.   
 
Use the Request for Audio Recording or Transcript Order event to initiate the transcript request by 
filing a completed Audio Recording and Transcript Order form. Each request must be docketed 
separately if multiple proceedings are involved.  
 
Upon receipt of an order, transcribers must acknowledge it by filing the Transcriber Acknowledgement 
of Transcript Order event. If a transcript cannot be completed within 30 days, use the Transcriber 
Request for Extension of Time to File Transcript event.  
 
Once the transcript is complete, transcribers must file it using the Transcript event in CM/ECF. For 
appeals, additional requirements under Federal Rules of Bankruptcy Procedure 8009 and 8010 apply. 
 
To comply with redaction rules, attorneys and self-represented parties must review filed transcripts 
and, if needed, use the Notice of Intent to Request Transcript Redaction and Request for Transcript 
Redaction events to ensure personal identifiers are properly redacted pursuant to Fed. R. Bankr. P. 
9037. 
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Request for Audio Recording or Transcript Order 

Use the Request for Audio Recording or Transcript Order event in CM/ECF and attach a completed Audio Recording and 
Transcript Order form. If you are requesting the recording of more than one proceeding, docket the event separately for 
each proceeding requested and attach the appropriate request form. 
 
   

1. CM/ECF > Bankruptcy 

 
  

2. Post-Petition Events > 
Other Case Events 

 
 

3. Select Request for Audio 
Recording or Transcript 
Order. 
 
Click Next.  

 
 

4. Select the requesting party. 
 
Click Next.  

 
 

5. Upload the completed 
Audio Recording and 
Transcript Order form.  
 
Click Next. 
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6. Make appropriate 

selection. Selecting Audio 
Recording will affix a fee 
due to be paid through 
pay.gov. 
 
Click Next. 

 
 

7. Make appropriate 
selection.  
 
Click Next.  

 
 

8. Click Next.  

 
 

9. Review docket text.  
 
Click Next.  
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Transcriber Acknowledgment of Transcript Order 

The transcriber will acknowledge the transcript order in CM/ECF by using the Transcriber Acknowledgment of Transcript 
Order event. 
 
   

1. CM/ECF > Bankruptcy 

 
 

2. Transcripts > Transcript  

 
 

3. Select Transcriber 
Acknowledgment of 
Transcript Order.  
 
Click Next.  

 
 

4. Enter the date the 
transcript order was 
received and the date of 
expected completion.  
 
Click Next.  

 
 

5. Make appropriate 
selection. This information 
will feed into the docket 
text.  
 
Click Next.  

 
 

6. Click Next. 
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7. Select which transcript 
order you’re fulfilling.  
 
Click Next.  

 
 

8. The transcript will be due 
within 30 days.  
 
Click Next.   

 
 

9. Click Next.  

 
 

10. Review docket text.  
 
Click Next.  
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Transcript 

The transcriber will work with the ordering party to arrange for payment and delivery. All payments for transcripts must 
be made payable to the transcriber, NOT the U.S. Bankruptcy Court. Once transcription is completed, the transcript will 
be filed following the steps below.  
 
   

1. CM/ECF > Bankruptcy 

 
 

2. Transcripts > Transcript  

 
 

3. Select Transcript 
(Document Restriction).  
 
Click Next.  

 
 

4. Select the entry to which 
the transcript order is 
attached.  
 
Click Next.  

 
 

5. Enter the date of hearing 
and phone number of 
transcriber.  
 
Click Next.  
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6. Click Next. 

 
 

7. Review docket text.  
 
Click Next.  

 
 

 

Notice of Intent to Request Transcript Redaction 

Parties have seven (7) days from the date the transcript is filed to file a Notice of Intent to Request Transcript Redaction 
using the Notice of Intent to Request Transcript Redaction event in CM/ECF. A copy of the notice must be provided to 
the transcriber. This will alert the court and transcriber to put the appropriate controls into effect. 
 
   

1. CM/ECF > Bankruptcy 

 
 

2. Post-Petition Events > 
Other Case Events 

 
 

3. Select Notice of Intent to 
Request Transcript 
Redaction.  
 
Click Next.  

 
 

4. Make appropriate 
selection.  
 
Click Next.  
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5. Select a file to upload if 
applicable.  
 
Click Next.  

 
 

6. Select which transcript 
event you are relating this 
notice to.  
 
Click Next.  

 
 

7. Click Next.  

 
 

8. Review docket text.  
 
Click Next.   
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Request for Transcript Redaction 

Parties have twenty-one (21) days from the date of the filing of the transcript to file a Request for Transcript Redaction 
using the Request for Transcript Redaction event in ECF, listing the entries by page and line where data appears that 
should be redacted. A copy of the Request for Transcript Redaction must be provided to the transcriber. 
 
   

1. CM/ECF > Bankruptcy 

 
 

2. Post-Petition Events > 
Other Case Events 

 
 

3. Select Request for 
Transcript Redaction 
(Document Restriction). 
 
Click Next.  

 
 

4. Make appropriate 
selection.  
 
Click Next.  
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5. Select the completed 
Request for Transcript 
Redaction form for upload.  
 
Click Next.  

 
 

6. Select the event which this 
entry relates to.  
 
Click Next.  

 
 

7. Click Next.  

 
 

8. Review docket text.  
 
Click Next. 
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Redacted Transcript 

The deadline for filing the redacted version of the transcript is thirty-one (31) days from the filing date of the transcript. 
The transcriber must file any redacted transcript with the clerk’s office in CM/ECF 
 
   

1. CM/ECF > Bankruptcy 

 
 

2. Transcripts > Transcript  

 
 

3. Select Redacted Transcript 
(Document Restriction).  
 
Click Next.  

 
 

4. Select file to upload.  
 
Click Next.  

 
 

5. Select transcript that 
relates to the redacted 
transcript document.  
 
Click Next.  
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6. Enter the date of the 
hearing being transcribed.  
 
Click Next.  

 
 

7. Click Next.  

 
 

8. Review docket text.  
 
Click Next.  
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Transcriber Request for Extension of Time to File Transcript 

If the transcriber cannot compete the transcript within 30 days after the order has been received, the transcriber must 
request an extension from the bankruptcy clerk. The request must be submitted using the Transcriber Request for 
Extension of Time to File Transcript event in CM/ECF. The bankruptcy clerk will enter on the docket and notify the 
transcriber whether the request for an extension is granted. 
 
   

1. CM/ECF > 
Bankruptcy 

 
 

2. Transcripts > 
Transcript  

 
 

3. Select Transcriber 
Request for 
Extension of Time to 
File Transcript.  
 
Click Next.  

 
 

4. Enter the date of 
expected 
completion.  
 
Click Next.  

 
 

5. Select the 
acknowledgment 
that relates to your 
extension request.  
 
Click Next.  

 
 

6. Click Next. 

 
 

7. Review docket text.  
 
Click Next.  
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