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Instructions for combining documents using Adobe Acrobat

1. Prepare the main document in your word processor and convert to PDF. All documents
should be filed as a single PDF file. Save the main document using the name of the case and
case number, but do not use symbols. Example: Johnson1030100
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PDF. Save the scanned documents.

3. Insert your scanned documents into your main document using the Document menu and the
Insert pages option in Adobe Acrobat. The proposed order should be the last page of the
document. Save the entire document again.
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