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Chapter 11 Ballot Process 
In Sub-Chapter V, Chapter 11 cases, the deadline for filing the pre-status conference report is set forth 
in the Notice of Case Filing and Meeting of Creditors. The debtor’s pre-status conference report should 
include the proposed ballot as an attachment, filed under the Pre-Status Conference Report event in 
CM/ECF. Official Form 314 must be used to prepare the proposed ballot.  
 
In all other Chapter 11 cases, the proposed ballot should be included as an attachment with the 
Disclosure Statement. 
 
The proposed ballot must identify the plan proponent as the party to whom completed ballots should 
be returned.  

After balloting is complete, the plan proponent must file a Report of Ballot Tabulation in CM/ECF. All completed ballots 
should the be filed separately using the restricted ballot entry. Completed ballots should not be attached to other filings.  

Contents 
Official Form 314 ............................................................................................................................................................. 1 
Pre-Status Conference Report ........................................................................................................................................ 2 
Disclosure Statement ...................................................................................................................................................... 3 
Proposed Ballot in Chapter 11 Case ................................................................................................................................ 5 
Report of Ballot Tabulation ............................................................................................................................................. 7 
Creditor Ballots (Restricted Document) .......................................................................................................................... 8 

 

Official Form 314 

Official Form 314 is available on the U.S. Courts Bankruptcy Forms website: https://www.uscourts.gov/forms-
rules/forms/bankruptcy-forms 
 
   

1. Filer’s must update the 
form to include the Plan 
Proponent’s attorney’s 
address as the return 
address for completed 
ballots.  
 
Do not list the court’s 
address.   

 

 

  

https://www.uscourts.gov/forms-rules/forms/bankruptcy-forms
https://www.uscourts.gov/forms-rules/forms/bankruptcy-forms
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Pre-Status Conference Report 

Once updated, the proposed ballot should be included as an attachment with the Pre-Status Conference Report.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Other Case Events 

  
 

2. Select Pre-Status 
Conference Report. 
 
Click Next.  

 
 

3. Select the checkbox 
indicating that a Proposed 
Ballot is attached.  
 
Click Next.  
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4. Select the main file to be 
uploaded. To add the 
proposed ballot as an 
attachment, select yes.  
 
Click Next.  

 
 

5. Upload the proposed ballot 
PDF. Enter “Proposed 
Ballot” in the description 
field and click Add to List.   
 
Once uploaded, click Next.  

 
 

 
 

Disclosure Statement 

In Chapter 11 cases, the proposed ballot should be included as an attachment with the Disclosure Statement.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Plan/Disclosure Statement 
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2. Select Disclosure 
Statement. 
 
Click Next.  

 
 

3. Select the checkbox 
indicating that a Proposed 
Ballot is attached.  
 
Click Next.  

 
 

4. Select the main file to be 
uploaded. To add the 
proposed ballot as an 
attachment, select yes.  
 
Click Next.  
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5. Upload the proposed ballot 
PDF. Enter “Proposed 
Ballot” in the description 
field and click Add to List.   
 
Once uploaded, click Next.  

 
 

 
 

Proposed Ballot in Chapter 11 Case 

If the proposed ballot must be filed separately or amended, use the following steps 
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Plan/Disclosure Statement 

 
 

2. Select Proposed Ballot in 
Chapter 11 Case.  
 
Click Next.  
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3. Upload Form 314 as the 
file.  
 
Click Next.  

 
 

4. Verify docket text.  
 
Click Next to docket.  
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Report of Ballot Tabulation 

Report of Ballot Tabulation is available on the court’s external website here: https://www.mnb.uscourts.gov/local-forms 
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Plan/Disclosure Statement 

 
 

2. Select Report of Ballot 
Tabulation.  
 
Click Next.  

 
 

3. Select file to upload. No 
attachments are required 
for this event.  
 
Click Next.  
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4. Review warning. Creditor 
Ballots should be filed 
utilizing a separate docket 
event.  
 
Click Next.  

 
 

 
 
 

Creditor Ballots (Restricted Document) 

Creditor Ballots must be docketed using the Creditor Ballots (Restricted Document) event. This entry provides access to 
the court while restricting public access.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Plan/Disclosure Statement  

 
 

2. Select Creditor Ballots 
(Restricted Document).  
 
Click Next.  

 
 

3. Upload document.  
 
Click Next.  

 
 

4. Once docketed, the 
document will only be 
available to court users.  
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