Chapter 11 Ballot Process

In Sub-Chapter V, Chapter 11 cases, the deadline for filing the pre-status conference report is set forth
in the Notice of Case Filing and Meeting of Creditors. The debtor’s pre-status conference report should
include the proposed ballot as an attachment, filed under the Pre-Status Conference Report event in
CM/ECF. Official Form 314 must be used to prepare the proposed ballot.

In all other Chapter 11 cases, the proposed ballot should be included as an attachment with the
Disclosure Statement.

The proposed ballot must identify the plan proponent as the party to whom completed ballots should
be returned.

After balloting is complete, the plan proponent must file a Report of Ballot Tabulation in CM/ECF. All completed ballots
should the be filed separately using the restricted ballot entry. Completed ballots should not be attached to other filings.
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Official Form 314

Official Form 314 is available on the U.S. Courts Bankruptcy Forms website: https://www.uscourts.gov/forms-
rules/forms/bankruptcy-forms

1. Filer’'s must update the
form to include the Plan
Proponent’s attorney’s
address as the return
address for completed
ballots.

Return this ballot to:

[Name and address of proponent’s attorneyjor other appropriate address]

Do not list the court’s
address.
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Pre-Status Conference Report

Once updated, the proposed ballot should be included as an attachment with the Pre-Status Conference Report.

1 CM/ECF > Bankruptcy > Post-Petition Events

Post-Petition Events > Appeals (bank['uptcy)
Other Case Events Applications (bankruptcy)
Conversions
Debtor Certifications
Motions (bankruptcy)

Motions (Chapter 11 First Day Only)
Notices (bankruptcy)
Other Case Events

Plan/Disclosure Statement

Response/Objection
InBox (new) Call Before Use

2. Select Pre-Status Available Events (click to select events)
Notice of Withdrawal of Attorney
Conference Re port. Notice of final report (chapter 15)
Notice of withdrawal and substitution of counsel
Ombudsman report

Click Next. Operating report
Patient Matrix
Payment of Chapter 7 Filing Fee - IFP Denied
Payment of Chapter 7 Eiling Feain Installments - IFP Denied

Pre-Status Conference Report

Pracumntion of | Indua Hardshin

Proposed Documents to be Filed Under Seal

Proposed Exhibit List or Proposed Exhibits for Trials and Evidentiary Hearings
Proposed findings of fact and conclusions of law

Proposed witness list

Reaffirmation Agreement
Reclamation Demand
Next | I Clear |
3. Select the checkbox Pre-Status Conference Report - Goddard, Kellie ( crt ) - Inside
indicating that a Proposed
Ballot is attached. Checking the boxes indicates which items are included in this filing.
. * Pre-Status Conference Report
Click Next. . roposed Ballot for Accepting or Rejecting Plan (use Form 314)

oo

Repeat the "Pre-Status Conference Report” event. @
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4. Select the main file to be

uploaded. To add the Filename
proposed ballot as an Browse... | No file selected.

attachment, select yes. —
y Attachments to Document: (' No |[® Yes

Next | | Clear |

Repeat the "Pre-Status Conference Report" event. ,&*

Click Next.

5 . U p | Oa d th e p ro posed ba | Iot [Pre-Status Conference Report - Goddard, Kellie ( crt ) - Inside

Select one or more attachments.

PDF. Enter “Proposed [—— e

ilename

Ballot” in the description | Bronse...|No e sclcte.
field and click Add to List.

2) Fill in the fields below.

Category and/or Description
[ V] | [ J

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

Add to List

|_Remove from List |

Once uploaded, click Next.

Repea( the "Pre-Status Conference Report" event. &2

Disclosure Statement

In Chapter 11 cases, the proposed ballot should be included as an attachment with the Disclosure Statement.

1. CM/ECF> Bankruptcy > Post-Petition Events

Post-Petition Events > Appeals (bankruptey)
Plan/Disclosure Statement Applications (bankruptcy)
Conversions
Debtor Certifications
Motions (bankruptcy)

Motions (Chapter 11 First Day Only)
Notices (bankruptcy)

Other Case Events

Plan/Disclosure Statement
Response/Objection

InBox (new) Call Before Use

|
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2. Select Disclosure

Available Events (click to select events)

Statement. Amended Disclosure Statement
Chapter 11 Plan
Click Next. Chapter 11 Small Business Plan

Chapter 11 Small Business Subchapter V Plan
Chapter 12 Plan

Disclosure Statement
e e G Fidn
Modified Chapter 11 Small Business Plan
Modified Chapter 11 Small Business Subchapter V Plan
Modified Chapter 12 Plan

Modified Chapter 13 Plan

Modified Chapter 9 Plan

Notice of Substantial Consummation

Proposed Ballot in Chapter 11 Case

Next | | Clear |

3. Select the checkbox Disclosure Statement - Goddard, Kellie ( crt ) - Inside
indicating that a Proposed

Ballot is attached.

Checking the boxes indicates which items are included in this filing.

Click Next. * Disclosure Statement
. roposed Ballot for Accepting or Rejecting Plan (use Form 314)

Next | | Clear |

Repeat the "Disclosure Statement" event. &#

4. Select the main file to be
uploaded. To add the Filename

proposed ballot as an Browse... | No file selected.

attachment, select yes. -
y Attachments to Document: (' No |[® Yes

Next | | Clear |

Repeat the "Pre-Status Conference Report" event. ,&*

Click Next.
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5. Upload the proposed ballot [ e e
“" ilename
PDF. Enter “Proposed .
Ballot” in the description
. . . 2) Fill in the fields below.
field and click Add to List. Category

and/or Description
[ B [ J

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

/Add to List

| Remove from List |

Once uploaded, click Next.

Proposed Ballot in Chapter 11 Case

If the proposed ballot must be filed separately or amended, use the following steps

1. CM/ECF > Bankruptcy > Post-Petition Events

Post-Petition Events > Appeals (bankruptcy)
PIan/DiSCIOSU re Statement Applicatj_ons (bankru ptcv)
Conversions

Debtor Certifications
Motions (bankruptey)
Motions (Chapter 11 First Day Only)
Notices (bankruptcy)
Other Case Events
I Plan/Disclosure Statement I
Response/Objection
InBox (new) Call Before Use

2. Select Proposed Ballot in Available Events (click to select events)
Chapter 11 Case. Chapter 11 Plan _

Chapter 11 Small Business Plan

Chapter 11 Small Business Subchapter V Plan

Click Next. Chapter 12 Plan

Chapter 9 Plan

Creditor Ballots (Restricted Document)

Disclosure Statement

Modified Chapter 11 Plan

Modified Chapter 11 Small Business Plan

Modified Chapter 11 Small Business Subchapter V Plan

Modified Chapter 12 Plan

Modified Chapter 13 Plan

Modified Chapter 9 Plan

Notice of Substantial Consummation
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3. Upload Form 314 as the
file. - .
. | Browse... | No file selected.
Click Next. —_—
Attachments to Document: ® No () Yes
Next | | Clear |
Repeat the "Proposed Ballot in Chapter 11 Case" event. &
4, Ve rify docket text. Proposed Ballot in Chapter 11 Case - Goddard, Kellie ( crt ) - Inside
|Pr‘opused Ballot in Chapter 11 Case filed by Fred Flintstone, Wilma Flintstone.
Click Next to docket. (kRG)

Next | | Clear |

Repeat the "Proposed Ballot in Chapter 11 Case" event. ,&*
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Report of Ballot Tabulation

Report of Ballot Tabulation is available on the court’s external website here: https://www.mnb.uscourts.gov/local-forms

1. CM/ECF > Bankruptcy >
Post-Petition Events >

Plan/Disclosure Statement

Post-Petition Events
Appeals (bankruptey)
Applications (bankrptcy)
Conversions
Debtor Certifications
Motions (bankruptcy)
Motions (Chapter 11 First Day Only)
Notices (bankruptcy)
Other Case Events

I Plan/Disclosure Statement I
Response/Objection
InBox (new) Call Before Use

2. Select Report of Ballot lAvailable Events (click to select events)
Tabulation. Chapter 11 Plan

Chapter 11 Small Business Plan

Chapter 11 Small Business Subchapter V Plan
: Chapter 12 Plan

Click Next. Chapter 9 Plan

Creditor Ballots (Restricted Document)

Disclosure Statement

Modified Chapter 11 Plan

Modified Chapter 11 Small Business Plan

Modified Chapter 11 Small Business Subchapter V Plan

Modified Chapter 12 Plan

Modified Chapter 13 Plan

Modified Chapter 9 Plan

Notice of Substantial Consummation

Proposed Ballot in Chapter 11 Case

N =
POt Of ballol labulano

| Next | [ Clear |

3. Select file to upload. No ]
attachments are required Filename
for this event. Browse...  No file selected.

Attachments to Document: |® No | Yes

Click Next.

| Next | | Clear |

Repeat the "Report of Ballot Tabulation" event. ,&*
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4. Review warni ng. Creditor Report of Ballot Tabulation - Goddard, Kellie ( crt ) - Inside

Ballots should be f||ed After filing the Report of Ballot Tabulation, you must also file all creditor ballots that were submitted to the plan
e proponent. Please upload these ballots using the separate event titled Creditor Ballots (Restricted Document).
utilizing a separate docket

The creditor ballots event will be viewable by the filer and the court only and will not be available for public viewing|

event. Do not include the ballots as attachments to the Report of Ballot Tabulation.
|| Clear |
Click Next. Repeat the "Report of Ballot Tabulation" event. &

Creditor Ballots (Restricted Document)

Creditor Ballots must be docketed using the Creditor Ballots (Restricted Document) event. This entry provides access to
the court while restricting public access.

L CM/ECF > Bankruptcv > Post-Petition Events
Post-Petition Events > Appeals (bankruptcy)

. Applications (bankruptcy)
Plan/Disclosure Statement Conversions

Debtor Certifications

Motions (bankruptcy)

Motions (Chapter 11 First Day Only)
Notices (bankruptcy)

Other Case Events

Plan/Disclosure Statement

Response/Objection
InBox (new) Call Before Use

1 Available Events (click to select events)
2- SEIeCt Cred ItOI’ Ba“Ots /Amended Disclosure Statement 1
R t H t d D t gpapier]}?anua Pl
apter 11 Small Business Plan
( estricte ocumen ) * Chapter 11 Small Business Subchapter V Plan
Chapter 12 Plan
haptar Q Plan

Creditor Ballots (Restricted Document)

T e e————
Modified Chapter 11 Plan
Modified Chapter 11 Small Business Plan

Click Next.

Modified Chapter 11 Small Business Subchapter V Plan

Modified Chapter 12 Plan

Modified Chapter 13 Plan

Modified Chapter 9 Plan

Notice of Substantial Consummation

Proposed Ballot in Chapter 11 Case -

[ s

3. Upload document.
Filename

Click Next. Browse...] No file selected.

\Attachments to Document: (' No

Next | | Clear |

4. Once docketed, the
document will only be
available to court users.
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