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FILING SEALED DOCUMENTS 
A party seeking to file documents under seal must file a motion in accordance with Local Rule 9013-1. 
Local Rule 9013-1(e). 
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Motion for Order Authorizing the Filing of Documents Under Seal  

If an attorney would like to request authorization to file documents under seal, and the documents have not yet been 
filed, the Motion for Order Authorizing the Filing of Documents Under Seal should be utilized. Please note that the 
Motion for Order Authorizing the Filing of Documents Under Seal and any corresponding attachments will be available 
to the public. The documents you are seeking authorization to be filed under seal should be filed not as attachments to 
the motion but filed using the Proposed Documents to be Filed Under Seal event.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Motions 

 
 

2. Select ‘Motion for Order 
Authorizing the Filing of 
Documents Under Seal’.  
 
Click Next. 
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3. Make appropriate 
selection. 
 
Click Next.  

 
 

4. Make appropriate 
selection. 
 
Click Next. 

 
 

5. Select the items being filed 
with the motion.  
 
Click Next. 

 
 

6. Add the main document to 
be uploaded and select 
attachments to document 
if attaching additional 
information.  
 
Click Next. 

 
 



 

R e v i s e d :  2023-07-07    P a g e  3 | 7 

MINNESOTA BANKRUPTCY COURT – ATTORNEY FILING GUIDANCE 

7. Add additional documents 
to the attachment list.  
 
1. Locate the file 
2. Add a description  
3. Add that attachment to 
the list.  
 
Repeat steps 1-3 until all 
attachments have been 
added.  
 
Click Next to move forward 
in docketing.  

 
8. Select the hearing pre-set 

from the drop down.  
 
Click Next. 

 
 

9. Verify docket text.  
 
Click Next.  

 
 

 
Proposed Documents to be Filed Under Seal 

The Proposed Documents to be Filed Under Seal event should only be used in conjunction with a Motion for Order 
Authorizing Documents to be Filed Under Seal. Once filed, these documents will be restricted to court and filing party 
access only.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Other Case Events 
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2. Select ‘Proposed 
Documents to be Filed 
Under Seal’.  
 
Click Next. 

 
 

3. Add the main document to 
be uploaded and select 
attachments to document 
if attaching additional 
information.  
 
The documents will be 
restricted.  
 
Click Next. 

 
 

4. Add additional documents 
to the attachment list.  
 
1. Locate the file 
2. Add a description  
3. Add that attachment to 
the list.  
 
Repeat steps 1-3 until all 
attachments have been 
added.  
 
Click Next to move forward 
in docketing.  

 
5. Relate to the previously 

filed Motion for Order 
Authorizing the Filing of 
Documents Under Seal.  
 
Click Next.  
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6. Verify docket text.  
 
Click Next.  

 
 

 
 
 

Motion to Seal 

If an attorney requires a previously filed public document to be sealed, the Motion to Seal event should be utilized. Once 
the motion is filed, court employees will restrict access to the document until an order signed by judge is filed granting 
or denying the motion. If the motion is denied, the restricted documents will be unrestricted.  
 
   

1. CM/ECF > Bankruptcy > 
Post-Petition Events > 
Motions 

  
 

2. Select ‘Motion to Seal’.  
 
Click Next.  

 
 

3. Select appropriate button.  
 
Click Next.  
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4. Select the items being filed 
with the motion.  
 
Click Next. 

 
 

5. Add the main document to 
be uploaded and select 
attachments to document 
if attaching additional 
information.  
 
Click Next.  

 
 

6. Add additional documents 
to the attachment list.  
 
1. Locate the file 
2. Add a description  
3. Add that attachment to 
the list.  
 
Repeat steps 1-3 until all 
attachments have been 
added.  
 
Click Next to move forward 
in docketing.  
 

 

7. Click Next.  

 
 

8. Select ‘Refer to existing 
event(s)’ to relate to an 
already filed document.  
 
Click Next.  
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9. Select the category of the 
related event. If unknown, 
highlight all options.  
 
Click Next.  

 
 

10. Select the appropriate 
event to relate to.  
 
Click Next.  

 
 

11. Select the hearing pre-set 
from the drop down.  
 
Click Next.  

 
 

12. Verify docket text.  
 
Click Next.  
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