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Personal Identifiers 
Federal Rule of Bankruptcy Procedure 9037(a) requires that certain personally identifiable information 
be redacted in an electronic or paper filing made with the court. Rule 9037(h) provides the procedure 
to file a motion to redact a previously filed document. Please note that the clerk’s office is not 
responsible for reviewing court filings to determine compliance with Rule 9037, but if the clerk’s office 
finds an improperly redacted document, the clerk’s office will restrict the improperly redacted 
document from public access and will docket a notice directing the filer to file a motion to redact the 
improperly redacted document.   
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Process Overview 

 
1. When staff detect a personal identifier, the improperly redacted document will be restricted so that it is no longer 

publicly available. See Fed. R. Bankr. P. 9037(h)(2).   

2. The clerk’s office will docket a notice to the filer that a motion to redact the document in question is required and a 
deadline of 7 days will be set. 

3. The filing party must file a motion in compliance with Fed. R. Bankr. P. 9037(h)(1) and pay a $26 filing fee.  
 
* Please note that Rule 9037(h)(1) requires that the proposed redacted document be attached to the motion and 
imposes specific service requirements.   

4. The filing party must also file a new docket entry with the redacted copy of the document, using the appropriate event. 
 
To follow this procedure, the redacted copy of the document is filed twice: once with the motion to redact a previously 
filed document and the second, with the new docket entry.  
 
* Please note that the clerk’s office will file a new docket entry for redacted petitions and complaints.  

5. If the requested motion is not filed within the timeline, the clerk’s office will notify the presiding judge. 

6. An order will be entered regarding the motion.  

7. Additional action may be taken depending on what the order requires.  
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Motion to redact for personal identifier found in document  

Minnesota Bankruptcy Court will issue a text-only notice to attorneys informing them that a personal identifier has been 
found in a filing and that further action needs to be taken. Upon receiving this notice, please take the following steps in 
response to the notice. 
 

Personal identifier found in document 
1. Here is the text only 

notice that will appear in 
the case with an 
improperly redacted 
document.   
 
Docket a motion to redact 
and redact the affected 
document. 

 

 

2. CM/ECF > Bankruptcy 

 
 

3. Post-Petition Events > 
Motions 

 
 

4. Enter case number 
 
Click Next. 
 
 

 
 
 



 

R e v i s e d :  2023-08-24    P a g e  3 | 11 

MINNESOTA BANKRUPTCY COURT – ATTORNEY FILING GUIDANCE 

5. Select Motion to Redact a 
Previously Filed 
Document.  
 
Click Next. 

 

 
 

6. Select party.  
 
Click Next.   

 

 
 

7. Make appropriate 
selection.  
 
Click Next.  
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8. Select the appropriate 
attachments.   
 
Click Next.  

 
 

9. Leave receipt field blank. 
 
Click Next. 

 
 

10. Select file. Add 
attachments in 
accordance with clerk’s 
office filing preference. 
Information can be found 
here.  
 
Click Next.  

 
11. Add additional 

attachments to document 
following clerks’ 
preference for filing.  
 
Please ensure that you 
are attaching to your 
motion the proposed 
redacted document to 
comply with Fed. R. 
Bankr. P. 9037(h)(1).  
 
Also, please consult the 
specific service 
requirements in Rule 
9037(h)(1)(D).  
 
Click Next when 
completed.  

 
 

https://www.mnb.uscourts.gov/sites/mnb/files/Attorney%20Guidance%20-%20Clerks%20Filing%20Preference%20.pdf
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12. Select document.  
 
Click Next.  

 
 

13. You will refer to an 
existing event. Review the 
entire docket, narrow 
down by filing dates or 
specific document 
numbers.   
 
Click Next.   

 
14. Select the appropriate 

document.  
 
Click Next.  

 

 

15. If needed, make your 
selection from the motion 
drop down.   
 
Click Next.  

 
 

16. Verify docket text.  
 
Click Next to docket 
motion.  
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17. Once the motion is 
docketed, docket the 
redacted document as 
normal. For example, 
docket the now properly 
redacted income records 
using the event Income 
Records of Debtor.  
 
Remember to include any 
necessary certificate of 
service with the redacted 
document.  
 
* Please note that the 
clerk’s office will docket 
redacted petitions and 
complaints using the 
redacted version of the 
document attached to the 
motion to redact.  

 
 

 
 
Notice received for personal identifiers found in multiple docketed events 

 
Multiple documents affected 

 
If you have received a notice for two or more docket entries where personal identifiers have been found, you must 
submit separate motions to redact for each docketed item along with a fee for each in compliance with Fed. R. Bankr. 
P. 9037(h)(1). Additionally, you must also re-file the redacted entries separately. 
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Motion to redact for personal identifier found in claim 

 
Personal Identifier found in claim 

1. Here is the text-only 
notice that will appear 
in the case with an 
improperly redacted 
claim.  
 
Redact the affected 
claim.    

 
 

2. CM/ECF > Bankruptcy 

 
 

3. Post-Petition Events > 
Motions 

 
 

4. Enter case number 
 
Click Next. 
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5. Select Motion to 
Redact 
 
Click Next. 

 
 

6. Select party. If filing 
party is not listed, 
add/create party.   
 
Click Next.   

 
 

7. Verify this is correct.  
 
Click Next.  

 
 

8. Select appropriate 
documents.   
 
Click Next.  
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9. Leave receipt field 
blank. 
 
Click Next.  

 
 

10. Select file. Add 
attachments in 
accordance with 
clerk’s office filing 
preference. 
Information can be 
found here.  
 
Click Next.  

 

11. Add additional 
attachments to 
document following 
clerks’ preference for 
filing.  
 
Please ensure that 
you are attaching to 
your motion the 
proposed redacted 
claim to comply with 
Fed. R. Bankr. P. 
9037(h)(1)(D).  
 
Click Next when 
completed.  

 
 

12. Select claim.  
 
Click Next.  

 
 

13. Select Yes to link to 
the affected claim.   
 
Click Next.  

 
 

https://www.mnb.uscourts.gov/sites/mnb/files/Attorney%20Guidance%20-%20Clerks%20Filing%20Preference%20.pdf
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14. Select the appropriate 
claim.  
 
Click Next.  

 
 

15. If needed, make 
selection from the 
motion drop down.   
 
Click Next.  

 
 

16. Verify docket text.  
 
Click Next to docket 
motion.  

 
 

17. Once the motion to 
redact is docketed, 
docket the redacted 
claim. You’ll do so by 
filing it as an 
AMENDED claim, 
amending the original 
claim filed. 
 
Remember to include 
any necessary 
certificate of service 
with the redacted 
amended claim.  
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Notice received for personal identifiers found in multiple docketed claims 

 
Multiple claims affected 

 
If you have received a notice for two or more claims where personal identifiers have been found, you must submit 
separate motions to redact for each docketed item along with a fee for each in compliance with Fed. R. Bankr. P. 
9037(h)(1). Additionally, you must also re-file the redacted amended claims separately.  
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