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ATTORNEY WITHDRAWAL 
If an attorney for a party in an adversary proceeding, an attorney for a debtor in a chapter 7 or 13 
case, or an attorney in a bankruptcy case whose employment was subject to court approval seeks to 
withdraw without filing a substitution of attorney, that attorney must file a motion for leave to 
withdraw. Local rule 9010-1(e)(3). However, if there is more than one attorney of record for the party 
or debtor, and at least one attorney will remain of record after the withdrawal, an attorney may 
withdraw by filing a notice of withdrawal and sending such notice to all parties to the adversary 
proceeding or the trustee in the bankruptcy case. Local Rule 9010-1(e)(3).  
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Motion for Leave to Withdraw Attorney 

After contacting the assigned judges’ courtroom deputy and receiving a hearing date, file the motion utilizing the event 
Motion for Leave to Withdraw Attorney. 
 
   

1. In both adversary cases 
and main bankruptcy 
cases, the event for Notice 
of Withdrawal of Attorney 
can be found under 
“Motions”. 

 
 
 
  

2. Select Motion for Leave to 
Withdraw as Attorney.  
 
Click Next.  
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3. Select Party.  
 
Click Next.  

 
 

4. Indicate type of motion.  
 
Click Next.  

 
 

5. Select the documents 
included with the motion.  
 
Click Next.  

 
 

6. The motion should be 
uploaded as the main file, 
with additional documents 
being added as 
attachments.  

 
 

7. Add attachment to the list.  
 
1. Locate the file 
2. Add a description. 
3. Add that attachment to 
the list.  
 
Repeat steps 1-3 until all 
attachments have been 
added.  
 
Click Next to move forward 
in docketing. 
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8. Select your hearing preset 
from the dropdown.  
 
Click Next.  

 
 

9. Click Next to docket.  

 
 
 

 
Notice of Withdrawal of Attorney 

File Notice of Withdrawal and Proof of Service (if applicable) utilizing the event “Notice of Withdrawal of Attorney”. 
 
   

1. In both adversary cases 
and main bankruptcy cases, 
the event for Notice of 
Withdrawal of Attorney 
can be found under “Other 
Case Events”.  

 
  

2. Select Notice of 
Withdrawal of Attorney.  
 
Click Next. 
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3. Select party.  
 
Click Next.  

 
 

4. The notice should be 
uploaded as the main file, 
with additional documents 
being added as 
attachments. 
 
Click Next.   

 
5. Add attachment to the list.  

 
1. Locate the file 
2. Add a description. 
3. Add that attachment to 
the list.  
 
Repeat steps 1-3 until all 
attachments have been 
added.  
 
Click Next to move forward 
in docketing.  
 

 

6. Click Next.  

 
 

7. Click Next to docket.  

 
 

8. After reviewing the docket, 
court employees will 
process the withdrawal.  
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