Adding Creditors to the Matrix
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You have asked to file a document in a pending case or proceeding.

‘ € File a document in a pending bankruptcy case
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1. Tt is now possible to add creditors to the matrix

ruptcy case without writing to the court.

2. To begin the process, click File a document in a pending
case, search for the correct case, then click File a docu-

ment. This filing menu displays.

3. Click the last option, Add Creditor to Matrix.
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1. © Open new case Please submit the following to be added as a crediior.
2. ' Commence

3.

alversary proceeding ARE ALLOWED.
File a document in a

pending case or

proceeding: Debtor Name |BECW, COLLEEN MOLLIE; |Chapter El
' Case number

Instructions for Adding & Creditor to a Bankrupicy Case

Before filing a claim fo a case, you or your client mustbe a Creditor in the case.

USE NO PUNCTUATION. ONLY ALPHABETIC AND NUMERIC CHARACTERS

K G2 E3)

ofa bank

[ Social security Creditor Name IGrand Ely Lodge
' Name ‘Cred&tarStxeetAdanssl ||4DD North Pioneer Road
4. O Change
password‘user values Creditor Street Addressd ||
5. O Switchto
Training datsh Creditor Sreet Address3 ||
Taining datshase
6. ' Display list of users Creditor City ||Ely
7. 7 ERSinBex
8. © Judges Calendars Creditar State |lﬁ
9. ' Daily filing lists
10. ¢ Multiple Docket Creditor Zip Code | 55731
11. € Dmage updaie status -
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Complete the screens with the name and address of the
creditor. Use no punctuation or symbols in the name or
address fields. Do not use the pound sign (#). Instead, use
APT, BLDG, DEPT, STE, or simply type the number.

Click Submit.
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Creditor list for: 99-33333

Return to Search Results Page |
Debtor Mame |SIWVIITH, PATTY A; |Chapter ﬁl

Creditor ID#

GEATD LODGE OF ELY
400 WMORTH PIOMNEEER EOAD
ELY MIT 55731

30491

LYWNMN CHENEY
325 FIRST AVENUE
SUITE 3219
HOPEINNS MIT 55439

1. The name you entered is placed directly on
the matrix. No Notice of Request or Notice
of Filing is returned to you.

30472

2. Adding a creditor to the matrix electroni-
cally does not change any service require-
ments to creditors that you may have under
applicable rule.
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E Add Party to WMatris D&/26/02
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191-1
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z Added Farty GMAC by WILLIALM KAMFF to Matrix on 7/9/0Z.

[EQD 07/09/02]

As these illustrations show, the list of docket events (top)
gives the date of the addition and provides a link to the
docket text. There is no document, so there is no other link.

The docket text (bottom) gives the name of the creditor
added to the matrix, the person who added the creditor, and
the date. Use this information in case there are any ques-
tions about the date of the addition.
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